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Clear – information is concise and easy to read

Organized – layout has a smooth flow of information

Dynamic – action verbs and descriptive statements

Error free – illustrates the quality of your work
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KSU Career Services
Collaborating Teachers
LinkedIN
Google Search
School WebSite
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http://www.indeed.com/jobs?q=teaching&l=Atlanta,+GA
https://www.linkedin.com/


3rd Tier Search

2nd Tier Search

1st Tier Search

How do we find it? My Career 
Goal

Degree 
Related

Area of Focus

Media

Area of Focus

Management 

Non-Degree 
Related

Nonprofit

Volunteer

Training/Sales

Staffing



Job Search Resources 

My Major is…Now What ?
http://careerctr2.kennesaw.edu/whatcanido/whatcanido.html

NACE Job Choices Index
http://www.nxtbook.com/nxtbooks/nace/JobChoices0812/index.php

Career Services Website 
https://careerctr.kennesaw.edu/students/career-planning-resources

OwlLink Career Explorer

BLS Occupational Outlook Handbook

http://careerctr2.kennesaw.edu/whatcanido/whatcanido.html
http://www.nxtbook.com/nxtbooks/nace/JobChoices0812/index.php
https://careerctr.kennesaw.edu/students/career-planning-resources
http://www.bls.gov/ooh/


• Review resume, application, and cover letter

• Remember why you applied for the job 

• What do you think got their attention?

• Research the schools

• Practice Behavioral Questions (handout)

• Monitor non-verbal cues (i.e. Body Language) 



Before the Interview 
ROLE-PLAY…Practice, Practice, Practice

Practice so you become very comfortable, confident
and relaxed when talking about yourself and your
experiences.  
• Look at possible questions and develop answers
• Have friends throw questions at you and critique 

your answers
• Schedule a mock-interview with Career Services or use InterviewStream
• Sit before a mirror and practice answers out loud
• Talk to all your friends who have been through interviews.   Ask them 

about questions they were asked
• Write down your own questions that you have of the employer 



Wear the ‘right’ clothing
Men
- Dark colored suit (not black)
- White, long-sleeved shirt and undershirt
- Power tie
- Socks should match your suit color
- Shoes should be black, brown leather, or the suit color…POLISHED
Women
- Dark colored suit or skirt, hemmed to below the knee
- Light colored blouse
- Accessorize according to overall color rather than using contrasting 
colors…shoes = pumps of the same color as the suit
- Skin-colored hose



During the Interview

Ask Questions
1.If I were to start tomorrow, what would be the top priority on 
my to-do list?
2.What improvements or changes do you hope new employees 
will bring to this position?
3.I know this company prides itself on X and Y, so what would 
you say is the most important aspect of your culture?
4.Do you like working here?



After The Interview

Send a Thank You Note 
Format: Snail mail and/or email

Use the thank you note to: 

• Reiterate your interest in the job 

• Remind the hiring manager of why you would be an asset

• Address perceived weaknesses in your application

• Follow up on questions during the interview 



After The Interview

What if I don’t get it?
3 Must Dos: 

1. Be Gracious

2. Be A Resource, If You Can

3. Keep the Door Open 

If you feel you have a rapport with the interviewer, you could 
contact them and ask what they thought could have been 
stronger about your candidacy (be specific: resume, 
experience, interview)



2017 All Majors Career Fair
March 22nd, 12-4pm

Dr. Betty L. Siegel Student Recreation & 

Activities Center

What to Bring?
• Career Fair Plus App (complete list of employers)
• Resumes (20-30 copies)
• Padfolio w/Pen
• Comfortable shoes

2017 STEM Career Fair
February 21st & 22nd, 12 - 4pm

Marietta Campus Gymnasium

Non-Profit Fair & 

Government Fair
April 13th, 10 - 2pm

Kennesaw Campus 

University Rooms





How do I talk to employers?

• Give a confident introduction/handshake, 

and highlight key pieces of your elevator 

speech

• Ask focused questions about the company

• Gather materials relevant to your research 

(brochures, flyers, etc.)

• Leave resume and ask for follow up 

information (business cards, emails 

address)



Tarrance Mosley
Kennesaw State University
The Career Services Center
tmosle10@Kennesaw.edu
470-578-6555

mailto:tmosle10@Kennesaw.edu



